STUDENT TESTING INSTRUCTIONS
This guide will show you how to access the AnswerWrite system to take your cluster exam.

1. Log into the role play system using your designated link. Your chapter advisor will provide this.

2. Enter your assigned username and password.
Note that your password is only good for one
login. If, for any reason, you need to exit the
system and re-enter, your advisor will need to
provide you with a new password. Click the
checkbox next to the Academic Integrity
warning, then click Submit.

3. Once you log in to the testing system, you will
see a box at the top that shows your name,
school, state, event, and the test you will be
taking. Double-check this information and make
sure it is correct. If not, contact your chapter
advisor before you start testing. Once you are
ready to begin, click Select next to the name of
your test.

4. You will be presented with the Pennsylvania DECA
Online Exam Agreement. Please read this in its
entirety! By starting your exam, you agree to follow
the terms of Pennsylvania DECA’s Online Testing
Program.
Once you are ready to start testing, click on START
TEST. Do not click this until you are ready to begin!
Once you start the exam, you should not interrupt
your test except for extreme emergencies.
5. The test window will now open and questions will
be displayed one-at-a-time. You will notice four
things in the top menu bar – a timer, a WiFi icon, an
answer bubble legend, and a calculator icon. The
timer indicates how much test time you have remaining. If time runs out before you finish your exam, your
exam will automatically submit with the questions you’ve answered up to this point. The WiFi icon indicates your connection strength. Green = good! The answer bubble legend tells you
whether or not an answer has been saved in the system. The system works if you briefly lose
internet connectivity, so this bubble will tell you whether or not your answer has been saved
on the server. Finally, you can click on the Calculator icon if you need to use it during the
exam. You can click and drag the purple border around the calculator to move it on your
screen or click the X in the calculator window to close.
Go through the system
and answer each
question, clicking Next
after you select an
answer. If you don’t
know the answer to a
question, you can skip
it and move on to the
next one. You will have
an opportunity to
review all answers
before submitting.
Once you have
answered all questions,
you will reach the
Review Screen.

6. On the Review Screen, you will have an opportunity to review all questions before submitting your exam.
If you did not answer a question, those questions are underlined in RED. To change your answer to any
question, click on the underlined question. You will then be given an opportunity to change your answer.
Once you have reviewed all questions and are ready to submit, click on Submit Test. Do this only once – it
may take a few seconds for the next page to load.

7. You will be presented with a confirmation screen.
We recommend printing or saving the confirmation by
clicking Print Confirmation. Once you see the
confirmation screen, click Back to Test List.

8. You will now see your home page and your test
status shows Finished. You’ve successfully completed
your exam and can now click on Log Out.

If you have any questions or require assistance during your exam, contact your chapter advisor.

